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M3 sé: QT/BQLDT/THS/07
Lan ban hanh: 01
Ngay hiéu luc: 31/10/2025

Y ruonG patHoe | QUY TRINH THU'C TAP NGOAI
N 10 DAU MOT TRUONG

1976

Theo déi sira chira/ bo sung tai liéu

Ngay Vi tri Noi dung sira doi Ghi chi

Phan phdi tai liéu

TT Pon vi

1 | Ban Quan ly Pao tao

2 | Chuong trinh dao tao

3 | DPon vidao tao

4 | Bon vi thuc tap

1. MUC PICH
Quy trinh nay hu:o’ng dan cho hoc vién va cac don vi chuyén mén thue hién cac thu tyc,
hd so thuc tap ngoai truong va tién trinh di thuc tip tai cac co so (don vi) trong dao tao
thac si tai Truong Pai hoc Thu DAau Mot.
2. PHAM VI AP DUNG

Quy trinh nay ap dung cho hoc vién tir khod tuyén sinh 2024 trg vé sau.
3. TAI LIEU THAM CHIEU
Thong tu s6 23/2021/TT-BGDDT ngay 30/8/2021 cua B6 truong Bo Giao dyc va Dao tao
Ban hanh Quy ché tuyén sinh va dao tao trinh do thac si.

4. THUAT NGU VA PINH NGHIA, TU VIET TAT
4.1. Thuat ngir va dinh nghia

Thure tdp: 1a hoc phan bat budc trong CTDT ma ngudi hoc phai tich liy trong qua
trinh hoc tép, ap dung cac kién thirc 1y thuyét da hoc vao thuc tlen tai co sO thuc tap giap
hoc vién tiép can va lam quen voi moi truong lam viée thuc té, rén luyén phuong phap,
k¥ nang lam viéc, k¥ ning mém, nim chic hon kién thirc da trang bi.




Mi sé: QT/BQLDT/THS/07
Lan ban hanh: 01
Ngay hiéu luc: 31/10/2025

Y mruongpartoc | QUY TRINH THU'C TAP NGOAI
N 10 DAU MOT TRUONG

1976

Hoc vién khi tham gia Thuc tip ngoai trudng phai tuan tha nhitng yéu cau cuia CTDT
va cac quy dinh khac ctia Truong, thuc hién tot cac quy dinh cua phap luat tai don vi thuc
tap.

Hoat dong Thuc tap co thé trién khai trén co s& ung dung cong nghé tién tién, mod
phong trong phong thi nghiém, tham quan kién tip ngoai thuc dia.

Pon vi dao tao la cac don vi ¢ chirc nang dao tao va quan ly sinh vién thudc Truong
Pai hoc Thu Dau Mot.

4.2. Tir viét tit

HT, PHT Hiéu truong, Pho Hiéu truong
BQLDT Ban Quan 1y Pao tao
bVbT Pon vi dao tao
CTbT Chuong trinh dao tao
HV Hoc vién
CBHD Can bd hudéng dan
GVHD Giang vién huéng dan
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Y/ ruc UY TRINH THUC TAP NGOAT | M2 s6: QT/BQLPT/THS/07
J uoemgc | 2 N ) Lan ban hanh: 01

N v DAUMOT TRUONG Ngay hi¢u luc: 31/10/2025

1976 THUDAU

5.NOI DUNG QUY TRINH
5.1. Luu do

CTDT lién hé cac don vi thuc liﬁp (hodc
HV tu lién hé va duge CTDT dong ¥)

'

Ra soat thong tin, lap, phé duyét ké hoach thyc tip cép pvVbT

---n

BOQLDT Kiém tra, trinh
duyeét BGH

CTDT lam Gidy gidi thiéu thuc tp cho HV, giri vé
PVDT dé trinh ky Truomg BDVDT

'

HV tién hanh di thue tip dudi suw hudng din cia CBHD
tai co sér thyre tap.

!

HV viét béo cao thuc tip

¥
GVHD chim diém, guri bang diém va bai bio céo cho DVDT
nhép diém, lru teir

Thue hién xem xét,
i S04t va cii tién

Bao cao va

Iuru trit ho so

Khdng
déng v



‘ERUONG PATHOC

QUY TRINH THU'C TAP NGOAI

Mi sé: QT/BQLDT/THS/07
Lan ban hanh: 01

RUONG DAIH TRUC
L!% THU DAUMOT UONG Ngay hiéu lyc: 31/10/2025
5.2. Mo ta
. Don vi Biéu mau/
Thoi han ,° . A
ne n . . | phutrach/| Donvi ho so
TT NOi dung cong viéc hoan \ . e .
t Nguoi phoi hop Minh
thanh .n i
thyre hién chimmg
CTDT lién hé cac don vi Minh
1 [thuc tap (hoac HV tulién hé | 5 ngay TCTDT HV .
; n ching
don vi thuc tap).
CTDT trién khai xay dung
Ké hoach thuc tap trin}} TCTDT, BMO1
2 |DVDT phé duyét, trinh ké | 7 ngay HV, BQLDT BMO02
hoach vé BQLDT tham GVHD
muu HT ban hanh.
, Trudng ban
3 |BQLDT tham muu HT ky |5 o0 | qupT, | BMCN | BMOI
ke hoach thuc tap
HT
CTDT ra soat hd so va lam
Giay gidi thi¢u thuc tap, gui . TCTDT,
4 1v& PVDT ky Gidy gisi| 2"& PVDT HvY BMO3
thiéu cho HV.
HV tién hanh di thuc tap,
GVHD va CBHD huéng | Theo Ké HY, CIPT, | BMmos
3 |din va dénh gid HV thuc | hoach | OviD, | BVDT 4y ng
i v & - : CBHD | BQLDT
y HV, CTPT
¢t bao ca 3 ’ ’ BMO07
6 Hl;ifvglngf))a; cao thuc tap 14 ngay GVHD. PVDT.
g CBHD | BQLDT
GVHD cham diém bai bao BMo04
7 |cdo cua HV, nhip diem va | W0 | GyHD BMCN BMOS
gui bai bao cao, bang diém
vé DVDT luu trit BM02
3 TCTDT viét bao cdo tong | ngy TCTBT BQLDT BM10

két hoc phan thuc tap




’\/ ‘ ) .| Ma sé: QT/BQLDT/THS/07
truongparioc | QUY TRINH THUC TAP NGOAI | |, _—
L‘ JTHU DAU " (-)T TRUONG Lan ban hanh: 01
- Ngay hiéu Iyc: 31/10/2025
Thoihan | PonVi | Biéu méu
ne n o . | phutrach/| Donvi ho so
TT NOi dung cong viéc hoan . A .
thanh Nguoi phoi hop Minh
A thyc hién chirng
Thuc hién xem xét, ra soat \ CTDT,
9 |va cai tién Zngdy | BQLDT | pypy
BMO1
BMO02
BMO03
BMO04
B4o c4o va luu giit ho so DVDT, BMO05
10 1 ng3 CTbT
188 | BQLPT BMO06
BMO07
BMO8
BMO09
BMI10

6. HO SO/ BIEU MAU LIEN QUAN

TT Tén biéu mau

Mai s6 (néu c6)

Thoi gian luu

Ko iy e R Noi luu
toi thieu

1 | Ké hoach thuc tap

QT/BQLDT/THS/0
7/BMO1

5 nam (du kién CTDT,
theo 1 chu ky bVDT,
kiém dinh) BQLDT




~

QUY TRINH THU'C TAP NGOAI

Mi sé: QT/BQLDT/THS/07

L J%‘%)T)TGM{B% TRUONG Lan ban hanh: 01
N4 ; Ngay hiéu lyc: 31/10/2025
5 nam (dy kién
2 | Phiéu dang ky thuc tap QUBQLDTTHSO |y 1 chu ky|  CTPT
7/BMO02 X
kiém dinh)
5 nam (dv kién
3 | Gidy gi6i thiéu thuc tap QT/BQLDT/THS/0 theo 1 chu ky | CTDT, bVDT
7/BMO3 X
ki€m dinh)
Pé xuit giang vién cham diém | QT/BQLDT/THS/0 > nam (du klel} CTDT,
* | bao céo thye i 7BMo4 | theo 1 chuky | — BVDT,
He tap kiém dinh) BQLDT
Phiéu danh gid qua trinh thyc § y
tap (danh cho nguci hiéng dén | QT/BQLDT/THs/0 | > Pam (dw kien | CTDT,
5 A 2 . theo 1 chu ky bVDT,
la giang vien cua Truong DH 7/BMO05 kiém dinh) BOLDT
Thu Dau Mot) '
Phiéu danh gid qua trinh thyc 5 nam (dy kién CTDT,
6 | tap (danh cho nguoi heong dan | VT PIBI Y heo 1 chu ky [ BVDT,
la can bo co so thuc tdp) ki€m dinh) BQLDT
5 nam (dv kién
7 | Béo céo thuc tap QT/BQLDT/THS/0 theo 1 chu ky bVDbT
7/BMO7 A g
kiém dinh)
Phiéu danh gia bao cdo tong két 5 nam (dv kién
8 | thuc tap (danh cho can b cham | S BLLTIHSO 1 0 1 chu ky|  PVDT
L2 L, 7/BMO08 .2 .
diém bado cao) ki€ém dinh)
5 nam (du kién
9 | Bang téng hop diém thyc tap QT/BQLDT/THS/0 theo 1 chu ky bVbT
7/BMO09 .2 }
kiém dinh)
B4o c4o tong két hoc phan thyc | QT/BQLDT/THS/0 > nam (dw kler‘l CTDT,
101 ap cia CTPT 7/BM10 theo 1 chu ky |  DVDT,
P kiém dinh) BQLDT
7. PHU LUC

(Biéu mau quy trinh)




’\/ . ) .| Ma sé: QT/BQLDT/THS/07
muonepatioc | QUY TRINH THUC TAP NGOAI

UNG \ : Lan ban hanh: 01
TRUONG
LU THUDAUMOT Ngay hiéu lyc: 31/10/2025
QT/BQLDPT/THS/07/BM01
UBND THANH PHO HO CHi MINH CONG HOA XA HQI CHU NGHIA VIET
NAM TRUONG PAI HQC THU DAU MQT Doc 1ap — Tu do — Hanh

phuc

KE HOACH THUC HIEN HQC PHAN THUC TAP
CHUONG TRINH PAO TAO THAC SI
- Ho va tén hoc vién:
-Mahocvién: .........ooviiiiiiii.l.

-Lop: Nganh: ...l Khoa hoc: ............



- Bon vi thuc tap du KEBI: e

I. MUC PICH YEU CAU:
1. Muc dich thuc tap:
Gilip hoc vién cing cé kién thirc Iy thuyét, trang bi kién thirc thuc té chuyén sdu; rén
luyén nhitng ky ndng phan tich, tong hop danh gid va théng tin thuc té trong dé dwa ra
gidi phdp hitu ich lién quan dén linh viee thude nganh dao tao thac si.
2. Yéu cau thue tap:
- Tham gia 100% thoi gian cua hoc phdn tai don vi thuc tap;
- Tham gia cac hoat dong lam viéc ca nhan theo quy dinh cua hoc phan;
- Tur tim hiéu cdc van dé do giang vién giao dé thuc hién tai don vi thuc tap;
- Hoan thanh tat cd bai danh gid ciia hoc phan.
II. THOI GIAN VA NHIEM VU TAI PON VI THUC TAP
1. Thoi gian: 45 tiét (c6 thé theo ngay hodc theo tuan tuy vao ké hoach cua CTPT
chuyén nganh).
2. Nhiém vu taidon vithuc tap: ........cooiiiiiiiiii s
II1. THOI GIAN VA NQI DUNG THU'C TAP (DU KIEN)
(NGi dung thiee tdp phdi dam bdo chudn dau ra ciia hoc phan quy dinh trong dé cuwong
chi tiét ciia hoc phan thuec tdp ciia CTPT nganh/chuyén nganh hoc vién dang theo hoc)

Thoi gian Néi dung thuc tap
Tuén 1: - Tim hiéu chung vé don vi thuc tap;
TUNgAy...ooovvveeiiiieeene -Lép ké hoach thuc tap;
dén NEAY. ..., - Chon nhiém vu thuc tap.
Tuén 2: Thuc hién mot phﬁn ndi dung thuc tap
TUNGAY. .o
AN NEAY. oo
Tuén 3: - Viét bao cao két qua giira ky;
TUNEAY ..o, - Thuc hi¢n cac ndi dung thuc tap con lai
dénngay. ...
Tuén 4: Viét va hoan thanh bao cao két qua thuc tap
TUNGAY...oviiiiiiiiiiei
dénngly..............
Tuén 5: Nop Bao céo thuc tap vé Pon vi dao tao
TUNGAY...oviiiiiiiiiii,
dénngdy...........

) . rp Ho Chi Minh, ngay...thang... nam 20...
TRUONG CTDPT NGUOI HUONG DAN HOC VIEN



QT/BQLPT/THS/07/BM02

TRUONG PAI HOC THU DAU MOT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG /KHOA/VIEN Doc 14p — Tu do — Hanh phiic
CTPT:..coeveivneeeeeerennnnnens

PHIEU PANG KY THUC TAP
CHUONG TRINH PAO TAO THAC Si

- Ho va tén hoc vién:

- M NOC VI i s
-Lop: o Nganh: ..., Khéa hoc: ....ooovvveiieiiee,
-Piénthoai: .............oiiiii. Email: ..o o,
-Ponvicong tac: ... Vitri cOng vi€e: ...oovvvviiiiiiiniinnnn.
- Dia Chi N 1A, o oo

-PaANng Ky thuc tAp tai: ..o s




- Linh vuc thyc tap (du kién): ......................................................................

TP Hé Chi Minh, ngay ... thdng ..... nam.......
TRUONG CTPT HQC VIEN

QT/BQLET/THS/07/BMO03

UBND THANH PHO HO CHI MINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Doc 14p — Tu do — Hanh phic

GIAY GIOI THIEU THUC TAP TOT NGHIEP
TRINH PQ THAC Si

TRUONG PAI HOC THU DAU MOQT
Tran trong gidi thi¢u

HOC VIEN: oo
MSHV: .
LOP: e Nganh: ..o
dén lién hé thuc tap tbt nghiép tai Quy co quan.
Thoi gian thyc tap: ....... tuAn, tr NGAY ..vveeeeeeeeans dén ngay .......cccovee...
Nha trudng kinh dé nghi Quy co quan tao diéu kién gitip d&, phan cong ngudi hudng dan,

bo tri cong viéc phu hop véi trinh do chuyén moén va linh vuc dao tao cua hoc vién, tao



diéu kién thuan loi cho hoc vién hoan thanh tdt cac ndi dung thuc tap theo quy dinh cua
Truong.
Trong qua trinh thuc tip cta hoc vién, néu c6 van dé can trao dbi, d& nghi Quy co quan
lién hé véi Giang vién huéng dan............c.c......... , dién thoai.................... ; hodc Truong
CTDT, dién thoat: .....ccoeeveveeennn.
Tran trong!

TP Hé Chi Minh, ngay ... thang ..... ndm.......

HIEU TRUONG

QT/BQLDT/THS/07/BM04

TRUONG PAI HOC THU DAUMOT  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG/KHOA/VIEN Déc 14p — Tu do — Hanh phuc

DPE XUAT GIANG VIEN CHAM PIEM BAO CAO TONG KET
HQC PHAN THU'C TAP CHUONG TRINH PAO TAO THAC SI

LoD e Khoa: ...
T Ho va tén Pon vi cong tac
T (Chirc danh khoa hoc, hoc vi)
1
2

) TP Hé Chi Minh, ngay ....thang.....nam 20...
TRUONG KHOA TRUONG CTDPT



QT/BQLPT/THS/07/BMO5

UBND THANH PHO HO CHIMINH ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT Doc 1ap — Tu do — Hanh phiic

PHIEU PANH GIA QUA TRINH HQC PHAN THUC TAP
CHUONG TRINH PAO TAO THAC Si
(Danh cho ngwoi hwdng dan la can b ciia don vi thuc tdp)
- Ho va tén hoc vién:

-Mahocvién: ...l

-Lop: e Nganh: ..., Khoéa hoc: ............
Trong s6 danh gia: 0,5
Noi dung Diém téi da | Diém danh gia

1. Céch thtrc trién khai ndi dung thuc tap 2.0
2.'Y thuc t6 chirc ky luat trong thuc tap 2.0
3. Bong gop vao cac hoat dong chung ctiia don vi 6.0
thuc tap

TONG PIEM 10.0

i . Pat Khong dat
KET QUA

Ghi cha: Cdc diém thanh phan va diém tong céng dwoc lam tron dén 01 chir s6 thdp phan.

TP Hé Chi Minh, ngay thang  nam 20....
Can bo huwéong dan
(Ky, ghi r6 ho va tén)

QT/BQLDT/THS/07/BMO6

UBND THANH PHO HO CHI MINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT Doc 14p — Tu do — Hanh phic



PHIEU PANH GIA QUA TRINH HQC PHAN THUC TAP
CHUON G TRINH PAO TAO THAC SI ‘
(Danh cho nguwoi huong dan la giang vién Truong Pai hoc Thu Dau Mot)
- Ho va tén hoc vién:

-Mahocvién: ...........oiiiiiil

-Lop: e Nganh: ..., Khoa hoc: ............

Trong s6 danh gia: 0,5
Pi¢m thanh )

Noi dung o Diém danh gia

phan toi da

1. Xay dung Ké hoach thuc tap 4.0

2. B4o c4o dinh ky két qua thuc tap 4.0

3. Tinh than, thai d6 hoc tap 2.0

TONG PIEM 10.0
KET QUA Pat Khong dat

Ghi chu:
- Cdc diém thanh phan va diém tong céng dwoc lam tron dén 01 chir sé thdp phan.
- Néu co mot diém thanh phan la 0 (khong) thi két qua danh gid qua trinh la “Khong dat”

TP Hé Chi Minh, ngay thang  nam
20....
Giang vién huéng dian
(Ky, ghi ro ho va tén)

QT/BQLDT/THS/07/BMO7

UBND THANH PHO HO r:'.‘ui MINH
TRUONG PAI HOC THU DAU MOT

(In hoa, co chir 14, Times New Roman)




1. Ciu triic Bao cao tong két hoc phan thue tip chwong trinh dio tao thac si:
B4o céo c6 d6 dai khoang 20 - 30 trang A4, gdm céc phan:

- Bia bao cdo (theo miu, dong bia mém)

- Muc luc

- Céc phan ndi dung (theo Ké hoach thyc hién hoc phan thuc tap di dugc phé duyét)



- Tai liéu tham khao

- Phu luc (néu c6)

2. Hinh thirc trinh bay:

- Gidy A4, s6 lugng trang 20 - 30.

- Chir Times New Roman, c¢& 13 hoac 14, cach doan (Spacing) chon Auto cho ca Before
va After, dan dong (Line Spacing) chon Multiple 1.3; mat dg chit binh thuong.

- Lé trén: 3,5 cm; 18 dudi: 3,0 cm; 18 trai: 3,5 cm; 1& phai: 2 cm.

- S6 trang danh & giira, bén dudi.

- Néu c6 hinh hodc bang nam ngang, dau bang/hinh nam vé phia 1€ tréi.

QT/BOQLET/THS/07/BMOS

UBND THANH PHO HO CHIMINH ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOQT Doc 14p — Tu do — Hanh phic

 PHIEU PANH GIA BAO CAO TONG KET i
HQC PHAN THU'C TAP CHUONG TRINH PAO TAO THAC SI
(Danh cho can bo cham diém)

Ho vatén, hocham, hoc vi: ...,

NI VU oo,



Ho vatén hoc VIEN: .. ..o Khoa:

Don vi thuc tap:

Pi¢m Pi¢m
Noi dung ,
toi da danh gia
1. Két qua thyc tap 8.0
2. Hinh thirc bao céo 2.0
Tong diém 10.0

Ghi chi: Cdc diém thanh phan va diém tong céng dwoc lam tron dén 01 chit sé thip phdn.
TP Hé Chi Minh, ngay  thang ndm 20....
C4n b) chim
(Ky, ghi r6 ho va tén)

Ghi chi: Phiéu nay dwoc déng kém cuén BAO CAO TONG KET THUC TAP

QT/BQLPT/THS/0T/BM09

TRUONG DPAI HQC THU DAU MOT CONG HOA XA HOQI CHU NGHIA VIET
NAM
TRUONG/KHOA/VIEN Doc 1ap — Tu do — Hanh phic

‘ BANG TONG HQP DIEM
HQC PHAN THU'C TAP CHUONG TRINH PAO TAO THAC SI

Lop: coveiiiiii Khoa:

Pi¢m qua trinh Pi¢m Bio cio Pi¢m trung
TT | Ho va tén hoc vién ) i
thue tap tong két thuc tap binh




2
3.
4
5

Ghi chi: Piém lam tron dén 1 chir s6 thdp phan.

TP Ho6 Chi Minh, ngay ... thang ..... nam.......
TRUONG PON VI TRUONG CTPT

QT/BOQLDT/THS/07/BM10

TRUONG PAI HOC THU DAU MOT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG/KHOA/VIEN:. .. Doc 14p — Tu do — Hanh phuc

‘ BAO CAO TONG KET )
HQC PHAN THUC TAP CHUONG TRINH DAO TAO THAC SI
571 + N | L 11
Phin I: Tong quan vé thue tip
1. Tinh hinh phén b6 don vi thwe tip ciia hoc vién
- T 5ng s6 hoc vién thuc tap:

- Théng tin chi tiét:

TT Don vi thue tap Dia chi S6 lwong hoc vién




2. Nhirng thuan lgi va kho khan

Phan II: Két qua thue tip
1. Céng tic chuin bi
2. Cong tac trién khai thuc hién
3. Cong tac danh gia két qua thwe tap ciia hoc vién
Trong cdc néi dung hoat dong, can néu ra nhitng thudn loi, khé khan doi voi nguoi
hwdng dan, don vi thuc tdp va hoc vién. Nguyén nhan va bién phdp khdc phuc.
Phin 3: Dé xuit, kién nghi
1. Céch thirc trién khai thuc tap, phuong phap kiém tra, danh gia két qua thyc tap.
2. Cac ¥ kién khac (néu co)
TP Hé Chi Minh, ngdy .....thang......ndm

20...

TRUONG PON VI TRUONG
CTPT
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